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1. How to submit adds or edits to addresses without structure coordinates

Addresses added or modified without structure coordinates (map spots) may be excluded from your
export file if you don’t save your edits and restart GUPS before exporting. Please follow the
instructions below to ensure your LUCA submission to the Census Bureau contains all of the
addresses that you intended.

GUPS is built on the open source GISsoftware QGIS. Due to native QGIS functionality, not all edited
addresses may be exported on your initial attempt. QGISrequires certaininformation in order to
create afeature. In LUCA, this information is a latitude and longitude to create a point. GUPS was
designed to accept and create a false feature for those addresses contained in the Census Address
List without latitude and longitude. Ifthose addresses are edited, but still do not have a latitude and
longitude, QGIS’s native functionality takes precedence and no longer recognizes the address as a
feature available for export. Inorder to have the address recognized as a feature, GUPS must be
restarted.

We request that all partners reviewing their addresses in GUPS perform the following actions, in
order, before exporting and submitting their file.

1. Finish editing your Census Address List.

2. Runthe Address Review Tool and correct any addresses that need correction.

ht LAEEBREE U@RPEE @

3. Save your edits.

I QGIS 2.8.3-Wien - C i
Project Edit View Layer Settings  Vector

@ wecN-[H0
bl b @

4. Close GUPS.

LFs QGIS 2.8.3- Nien - C i
Settings  Wector

AEIIRY
1 L@

Edit View Layer
B save Ctrl+5

Save as Image. ..
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5. Reopen GUPS and your project via the “Open Recent” button on the Map Management window.

— W
rﬁ Map Management
(|

Program [Loca\ Update of Census Addresses

Entity Type [Counhf

Entity Name [Autauga [001]

‘| Previously Selected Counties Highlighted in CYAN, Associate Counties Highlighted in YELLOW -
Check Counties and Hit "Open” to Add to Map Display

' Autauga [01001]

6. Select the “Export to Zip” button from the LUCA Toolbar.

hl LQEERBSE> UES@OBEE @

7. Submit zip files through SWIM.

If you have already submitted your file to the Census Bureau, please review the file to ensure that all
the records you intended to submit were sent to the Census Bureau. Ifnot, or you are unsure, you
can start with step 5 above and reopen your project in GUPS, export the file and resubmit the file
through SWIM.

If you have any questions, please callthe Census Bureauat 1-844-344-0169.
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2. Procedures for Viewing and Editing Ungeocoded Addresses in the LUCA GUPS

In order to view and edit ungeocoded addresses in GUPS, you will be required to either edit the data
you already have via the attribute table, or request a new set of data. Part 1 describes the editing
process for using your existing data. Part 2 describes the process for using a new set of data. Part3
shows how to view and edit the ungeocoded addresses.

Instructions in this document must be followed exactlyin order to prevent corruption and/or
overwriting of data.

Part 1. Preparing Address List Data for Display in Census Address List (Existing Data)

Use the instructionsin the following section so that you can view and edit ungeocoded
address records in the Census Address List.

1.
2.

Open the GUPS project for your county.

Filter your Census Address List by block. Click the ‘Select’ dropdown menu in the bottom left
corner of the Census Address List, and choose Block Filter.

(4]

Select [Hendri-:ks [1806 = ]
Show All Features

¢ Show Selected Features ddress List

Colurnn Filter
B Block Filter

B=file complete

Choose a block from the Address Count List by selecting one of the numbers in the left column
of thelist.

Address Count List 2
Move Selection to top

Fs

STATE COUNTY TRACT BLOCK GECID - C;I_

W] 13 063 2101.02 1000 180632101021000 ]
13 063 2101.02 1001 180632101021001
13 063 2101.02 1002 180632101021002
13 2101.02 1004 180632101021004
13 063 2101.02 1005 1830632101021005
[ 13 063 2101.02 1006 180632101021006
13 063 2101.02 1007 180632101021007

4. Select the Search button in the Census Address List.
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= =40 T LA T T o LT g L g T e

[Blndq Filter S ] [Hendrirks [1806. = || ¥ Reset
T —

Census Address List | User Address List |

1 feature(s) selected on layer 2010_Census_Block_13063,

5. After the Census Address List is filtered, select the “Show/Hide Legend” button from the toolbar
to open the Table of Contents pane on the left of the screen.

hh LQEEREeEH LUELEE @

6. Right-clickon the Census Address List layer (luca20_<EntitylD>_censusaddr) and select Open

Attribute Table.
-] [T edges =] ""-""'”"" ——
[+ ¥ |_|jﬂ 2010_Census_Tract luca20 Cr T
E- ) [l 2010_Census_Block | ® NewH| A Zoom to Layer
4 @ LUCA_Census_Block | o Modif . _
| [T changes odIne Show in overview
[+ |+ @ faces x Delete
=[] [ state_Level | @ Unmod = Remove
Bt * Point_Landmarks ! .
| © Un-edited Original Point Landmark B MNew Gl D'—'P"CEtE
+| W Point Landmark Flagged for Deletion | O Changs ey e
¥ ® MNew Paint Landmark 5 x Delete Set Layer Scale Visibility
- |«| @ Point Landmark Attributes Changed ! Set Laver CRS
¥ ® luca20_C018063_countlist ® LUnmod Y
= luca20_C018063_changes_useraddr < Area_la Set PrD_i ect CRS from LE'_',TEF
< M\ Al User Addresses ] Incoroor
-+ MNotMoved to Census Address List pors St_','"ES

f—Selocted Consolida
" luca20 CO18063 censusaddr

e —tewHe-Map-Spot .nnr_Clwl_Dw Open Attribute Table
¥| © Modified HU Map Spot bal_Layers e—
| 2 Deleted HU Map Spot ater_Feature B AT
: : ﬁ;:oggw (Existing) HU MapSpot bunty Save As Layer Definition File...
¥| O Changed GQ dress_Range Filter...
| X Deleted 6Q bature_Mames
¥ ® Unmodified (Existing) GQ Show Feature Count

-] ) Area_Landmarks
e D Incorporated_Place

Consolidated_City GUPRS LE}"EF ’
[+ [T Minor_Givil_Division
o @ Tribal_Layers Prgperties
[ [T water_Features
[+ (3 county Mowve to Top-level
[ [ |_|jﬂ Address_Ranges
- [v| [ Feature_Names Rename
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7. Inthe bottom left corner of the Attribute Table, click the Show All Features button and select
Advanced Filter (Expression). Thisopens the Expression Based Filter window.

. 4
£, Attribute table - luca20_CO18063_censusaddr :: Features total: 66871, filtered: 6. EE

/BD5RER®PO EEE
MAFID A ACTION ENTITY STATEFR COUMTYFP Z
0 274632713 CO18063 18 0e3
il 1 274693927 CO18063 18 063 [ ]
2 274640251 CO18063 18 063
|. 3 274641575 CO15063 18 063
! 4 274595373 CO18063 18 063
-_ = 274595780 CO18063 18 063 E
| |4] |
L n Show All Feamresv
| |
k4 show Al Features ToTTaT I3 63 ZI07.00 205
ra {7 Show Selected Features 16593135 18 063 2107.00 | 205
a. kd Show Features Visible On Map 6593079 18 063 2107.00 205
i _ 16523078 18 063 2107.00 205
kd Show Edited and Mew Features (e553077 A 063 2107.00 205
Ll 16593076 18 063 2107.00 205
Advanced Filter (Expression) Ctrl+F 5503063 13 063 2107.00 205

8. Inthe left pane of the Expression Based Filter window type the following statement exactlyas
shown: “STATEFP” IS NULL. Select the OK button.

£ Expression based filter

9|

Expression | Function Editor ]
Expression

£

[+)

Qutput preview: 0

Functions

Search

[+ Operators

[+ Conditionals
[+ Fields and Values
[+ Math

[+ Conversions
[+ Date and Time
#- Siring

[+ Color

[+ Geometry

[+ Record

[+ Custom

e

Operators
Group

This group contains
operators e.g +-*

00}(

x Cancel

-
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9. Youare returnedto the Attribute Table. Select the Apply button to the right of the expression.

COB063
COIB0ES

|| 63743 (316010913
|| 63744 | 316010914

§ ) Avanced Fiter (Expression) v “STATERP" 15 MULL
h—— —_

10. Select the yellow pencil icon in the upper left corner of the window to begin an editing session.
This will open afield calculator row, and allow you to begin editing the attribute table.
o Attriksste table - hucad®) COTIDED censursddr = :umni.rmum LB, relected: 0 o e
ﬂ £ . XS o X s T ; ¥
MAFE #=1E ||l - =3
AR * ACTION ENTITY TIATEFF  COUNTYFR  TRACT RO  GEOD G0 _FLAS HOUSENLE URBaNIT | =
ey 10NN COMMT .
Eyray  JEE0 NS COBST
By | JREDINPLT COBE T
i JREDNRLY COIBEN
TR L COM6D - -
4 L]
: | Aoverced Fier (Evesson) | srarere” e 8 | [ty | = |H

11.

Left-click the MAFID dropdown and select STATEFP.

& 4
¢ Attribute table - luca2d CO18063 censusaddr :: Features total: 66871, filtered: 31
s ‘
MAFID = B & O —
il L REBSPOIEEE
Ty -€ ]
| STATEFP
T A ACTION = ENTITY  STATEFP | COUNTYFP  TRACT
TRACT CO13063
|' BLOCK CO18063
R CO13063
i GECQID
GO _FLAG CO18063
|8l HousENUM CO18063
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12. In the blank space to the right of the large ‘€’ type your 2-digit State FIPS code. Your 2-digit

13.

State FIPS code canbe found by looking atthe ENTITY column, and entering the first 2 digits
after ‘CO’. In this example, the State FIPS code is ‘18’.

Be sure to enter the single quote (‘) before and after the number. Select the Update Filtered
button on the right.

f Attnbute table - luca?0_CO18063_censusaddr :; Features total: 66871, filtered: 3130, ... = =l Y
- i
'y = = i E B |
7B e w28 PPo| kR ?
g e
STATEFP = =| 8 M '18' ) w{ | Update Filtered [JUpdate Selected
e e
MAFID A ACTION ENTITY STATEFP  COUMTYFP  TRACT ELOCE GEQID | [~
§374p0 |316010910 C013063
53741 316010911 C018063 ]
g3742 |316010912 C013063
53743 316010913 C018063
63744 |316010914 CO18063 =
] | D
| L ¢ Advanced Filter (Expression) B "STATEFP" IS NULL (=]

s

This will fill in the STATEFP field for all of the visible records.

Returnto the STATEFP dropdown, and select COUNTYFP.
W ]
| MAFID - luca20 CO18063_censusaddr :: Features total: 66871, filtered: 313
| il
ACTION - - ——
y 3 g o) = 0
aTn - e e eBPORRE
STATEFP =| E | | v | Update A
COUNTYFP
o
||| TRACT ACTION ENTITY STATEFP | COUNTYFF  TRACT
BLOCK CO18063 18
M ceom CO18063 18
GO_FLAG CO18063 18
HOUSENUM CO18063 | 18
i|| URBANIZ CO13063 13
II-I COMNDOMAME
Bl | AREAZ _ .
.L AREAD er (Expression) [¥|| "STATEFP™ IS NULL {
L= —
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14. In the blank space to the right of the large ‘€’ type your 3-digit County FIPS code. Your 3-digit
County FIPS code can be found by looking at the ENTITY column, and entering the last 3 digits.

In this example, the County FIPS is code ‘063’.

Be sure to enter the single quote (‘) before and after the number. Select the Update Filtered
button on the right.

63737
03738
63739
63745
63745

B[iﬁj[ﬁ_@ :\&w}- @)
e #)-[€ ()

MAFID
316010308

316010909
316011970
316011971
316010315

&=

vl
& ACTION EMTITY STATEFP
CO18063 13
CO18063 18
CO18063 13
CO18083 18
CO18063 13

.+ Attribute table - luca20_CO18063_censusaddr :: Features total: 66871, filtered: 3127, 5. = CIRER N

?

L.Ipdate Filtered ' pdate Selected
—

e

COUNTYFP

-

(4]

Dl

s

| L ¢ Advanced Filter (Expression) B “STATEFP™ IS MULL

T8

This will fill in the COUNTYFP field for all of the visible records.

15.

Returnto the COUNTYFP dropdown, and select GEOID.

I
. ACTION
[| EnTITY
STATEFP
COUNTYFP
TRACT
|| BLOCK
GEOID
GQ_FLAG
HOUSENUM
URBANIZ
|| CONDOMAME
bl AREAL
M| arEA2

ﬂ STREETMAME
-

1SR

~
- luca20_CO18063 censusaddr : Features total: 66871, filtered: 3130, e

* B & D E T
E R ERSPO ERE -
=| 8 || v| |Update Filtered || Update Selected
A | ACTION ENTITY STATEFF COUNTYFP TRACT = BLOCK GEOID | |+
CO18063 18 063
CO13063 13 063 ]
CO18063 18 063
CO13063 13 063
CO18063 18 063 =
3
er {Expressinn}E "STATEFP™ IS NULL =
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16. In the blank space to the right of the large ‘€’ type ‘*'.

Besure to enter the single quote (‘) before and after the asterisk (*). Selectthe Update Filtered
button on the right.

/. Attribute table - luca20_CO18063_censusaddr :: Features I%I: 66871, filtered: 3130, .. = oMb

e . = E o T o T =
B[IIU[E i A3 "5 ‘f‘:‘ ?"J [ 1] _D@ ?
p— e
=| 8 '*‘) w | Update Filtered [JUpdate Selected
ot e
i MAFID M ACTION ENMTITY STATEFP = COUMTYFP  TRALCT BLOCK | GEQID @ |=|
| 53740 |316010910 CO13063 18 063
i 63741 | 316010911 CO13063 18 063 ]
' 53747 | 316010912 CO18063 13 063
1]
| 63743 | 316010913 CO13063 18 063
| 63744 316010914 CO18063 13 063 e
b{Le | D
]
|| L ¢ Advanced Filter (Expression) B|'STATEFF‘" IS NULL ‘
l —

This will fill in the GEOID field for all off the visible records.

17. Select the Save Edits button to the right of the yellow pencil icon to save your edits.

/. Attribute table - luca20_CO18063_censusaddr :: Features I%I: 66871, filtered: 3130, e

o : o : & E-r—~ . R —
AOVIEEEEX Y _,
GEQID = =| 8 | |*‘| w | Update Filtered || Update Selected
i MAFID ACTIOM EMTITY STATEFF  COUMTYFER  TRACT BLOCEK GEQID [~
| 53740 | 316010910 CO18063 18 063 *
i 63741 | 316010911 CO13063 18 063 + ]
‘| 53742 | 316010912 CO13063 18 063 *
i
| 63743 | 316010913 CO13063 18 063 +
|| 63744 |316010914 CO13063 18 063 * —
b | »
i
|| L ¢ Advanced Filter (Expression) B|'STATEFP" IS MULL ‘
.' —
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18. Select the yellow pencil icon to stop your editing session.

ki
/. Attribute table - luca20_CO18063 censusaddr : Features total: 66871, filtered: 3130, 5. .= | =) [Sd |
F

T e % U - e = g :
'u‘é'[MIE 12 "S?‘}}" [-.j;.iﬁ. ?
GEQID = =| 8 | |'="| " | Update Filtered || Update Selected
' MAFID *  ACTIOM EMNTITY STATEFF  COUNMTYFPR  TRACT BLOCK GEOQID [~
63740 | 316010910 CO18063 18 063 *
i 53741 | 316010911 CO18063 18 063 + ]
‘| 53742 | 316010912 CO18063 18 063 *
M e5743 |316010013 CO18063 18 063 *
|| 63744 | 316010914 CO18063 18 063 * =
b4 | ¥
| |
.| L ¢ Advanced Filter (Expression) E] "STATEFP™ IS MULL
|| —

19. Close the Attributes Table by clicking the red X in the upper right corner of the window.
¥ =

taddr = Features tiﬁh 66871, filtered: 3130, SEI_@

P EEE ?

v |[Update Fitered | Update Selected

[TY  STATEFP  COUNTYFP  TRACT =~ BLOCK = GEOID | |~

63 18 063 *

53 |18 063 * ]

63 18 063 *

63 18 063 *

63 18 063 * =
Dl

P IS NULL X =

Skip to “Part 3. Viewing and Editing Ungeocoded Addresses in the Census Address List.”

10
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Part 2. Preparing to Use Newly Delivered Census Address List (New Data)

In order to use newly delivered data without overwriting your current data, itisrequested
that you complete your review intwo (2) pieces and make two (2) submissions. Please
complete your review of all geocoded addresses first, usingthe data alreadyinstalled on
your computer. Then, follow the instructionsin this section to delete your original data from
GUPS and import your new data before completing your second review of all of the
ungeocoded addresses using the newly supplied data.

If you have not begunyour review, or would prefer to start over, you can simply use the
newly supplied data after deleting the existing data on your computer (Step 8).

1. Aftercompletingyour review of geocoded addresses (your original dataset), selectthe
Address Review Tool button from the LUCA Toolbar.

kL kQEEReE UERPEE 6

2. Correct addressrecords displayedinthe Census Address List Error window, and then
save your edits by selecting the Save button inthe upper left corner of the GUPS screen.

Project Edit View Layer Settings Vector FRaster Web Processing Help GUPS
S)Fu o B g & P O D 0D Q@ A
@Ew e B 4% 5 LAD O R

3. Close GUPS by selecting Exit QGIS from the Project dropdown menuin the upperleft
corner of the screen.

Edit  View Layer
Cirl+5

Settings  Vector

G- A (8
b @

4. Reopen GUPS. Reopen your county project by clickingthe ‘Open Recent’ drop-down
from the Map Management window, and selecting yourrecent project.

E Map Management @

E;:Import Project ZIF file @ Open Recent™

Z:/incoming/00_LUCA_Workspace/caha0001/GUPSGIS/gupsdata/LUCA20/project/CO18063.qgs

Program [ Select

Z:/incoming/00_LUCA_Workspace/cahal001/GUPSGIS/gupsdata/LUCA20/project/C0O54037.qgs
B Em [ Z:/incoming/00_LUCA_Workspace/caha0001/GUPSGIS/gupsdata/LUCA20/ project/CO01037.qgs
State [ Z/incoming/00_LUCA_Workspace/cahal001/GUPSGIS/gupsdata/LUCA20/project/PL5127200.qgs

Sl wlll

5. When the project opens, selectthe Export to Zip button from the LUCA Toolbar.

Lk kQEERSFE UE@EE @

11
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6. Afterthe project exports, select Yes to view the exportfileina folder.

IE Export to Zip ® \‘ ﬁ

Export Zip file was created

Folder:
Z:fincoming/00_LUCA_Workspace/cahal001/GUPSGIS\gupsdatalLUCA20\output
Filename: luca20_CO18063 _return.zip

View folder?

G e~

7. When the folderopens, select both zipfiles, right click, and select Copy. In a separate
folder, Paste the files foryour records. You will needto submit these zipfilesto the
Census Bureau as your first submission.

= Org - New folder
S uca20,CO180G3_changes sddesses retum 47502018 1140 4 z i = B Nome B FS—
5L luca20_CO18063 retum 420018 AV AM._ Windip File 5 Favorites
Open with WinZip e Desktop
Print e st View ,
& Edit with Notepads Sort by »
B Scan with OfficeScan Group by »
Refresh
& Torises
© oiut Customize this folder.
N SRR Paste
batcht dtds
sl Sendte » Paste shortcut
2bocad . = Undo Move CtrlsZ
2.boc 2 cut 8 Computer
. GPB -
bl o 9 (G) mtdsta04_rogeo (\batchd.ditd.| &) SVN Checkout...
¥ (M) GEO_SHARE Py Create shortcut &8 (H) cahal001 (\itl7: forr| @ TortoiseSVN
b ditd
o btchd.d Duiex 53 () DRTeam (\it17 boc.ad e ,
P Rename 59 (L) LGP (\\geoO1 T
% 0X) LUCAZ020 (\npe-spps geo.cens Propertes 9 (M:) GEQ_SHARE (\itl T10afs-0204 b Properties
528 (v cours Eats and shapefies o 5 (R) midata007 gesiut (\baichd gitd

8. Return to the GUPS window. Click the ‘GUPS’ drop-down menu from the top of the
screen, and select ‘Map Management,’ then GUPS Data Settings.

|:E! ‘ % Geographic Review ¥ Ciata Sething

Qc S

&) Search Zoom

Export E

Imagery K

9. You must delete yourfirst dataset from the GUPS before you can load your new dataset.
In the GUPS Data Settings window, select Clean by Project from the Options drop-down
menu.

(R GUPS Data Settings N l [SS=)

GUPS Home  : Z:jfincoming/00_LUCA_Workspace/caha000 1/GUPSGIS Change Folder
Data Location Z: fincoming,/00_LUCA_Workspacecaha000 1/GUPSGIS fgupsdata

Log Location @ Z: fincoming,/00_LUCA_Workspace fcaha000 1/GUPSGIS logs

Options : [Se\ect e ]

Select Program or Praje_Select

o e
Clean by Program
Clean all GUPS data

= |

12
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10. Selectthe checkbox next to the project with your Entity ID in it, then select the OK

button.
[ GUPS Data Settings i =%
i
GUPSHome  : Z:fincoming/00_LUCA_Workspace /caha000 1/GUPSGIS Change Folder
Data Location : Z:fincoming00_LUCA_Workspace fcaha0001/GUPSGIS fgupsdata
Log Location : Z:fincomingf00_LUCA_Workspace/cahal001/GUPSGIS logs
Options : Clean by Project b

Select Program or Project to delete. Ifin use, itis hightlighted in red. Cleanups that include the current
session will cause GUPS to shutdown.

-

_
Xers | |

This deletes all of your original data. GUPS will close automatically.

11. Reopen GUPS. Select Local Update Census Addresses (LUCA) from the Program drop-

down menuin the Map Management window.

12. Load your data from your new CD/DVD labeled “Title 13 Address Data,” and your

original non-title 13 shapefilesdisc.

Continue to “Part 3. Viewingand Editing Ungeocoded Addressesinthe Census Address List.”

Part 3. Viewingand Editing Ungeocoded Addresses in the Census Address List

Use the instructionsin the followingsectiontoview and edit ungeocoded addressesinthe
Census Address List.

1.

Click the Select dropdown in the bottom left corner of the Census Address List window, and

select Column Filter.

Census Address List
Add Import Deselect All Features m ™ Move Selection to top g v
Sort By: | GEOID (default) s Edit Copy 0 Delete
MAFID Action ST cou Tract Block GEOID ™~ House # Street Name GQ MName |~
12 316011501 18 063 * Tl —-
13 316011502 18 083 * Tl e
14 |316011503 18 063 * o .-
15 316012082 15 063 * il LT
16 316011504 15 063 * il LT =
. e - . - - ;
Select Hendricks [18063] % Viewing 3127 of 66871  Clear Edits Save Edits
Show All Features
| Show Selected Features
I 32 18
 Column Filter .
Block Filter 81

13
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2. Inthe column selection dropdown, select GEOID.

Census Address List @
[ Add ] [ Import ] lDeseIact All Features ] i Move Selection to top é v
Sort By: [GEOID (default) > ] Edit Copy Out of Jurisdiction || Non-Residential Delete

Select
MAFID Action 5T cou Tract | mMaFID GQ House # Street Mame Apt/Unit = ZIP GQ Name Facility Name Locatio
12 316011501 18 0863 Action o [ FTTIZ 46168
13 316011502 18 0863 5T o [ 46168
14 316011503 18 0863 cou il [ 46168
15 316012082 18 0863 il [ 46168
Tract
16 316011504 18 0863 il [ FTTIIL 46168
Block
(4 7 [+]
GEQID
[ column Fiter % | [Hendricks [18063] % | column: | GQ ) Reset Viewing 3127 of 66871  Clear Edits Save Edits
House #
e b

3. Inthe blank entry field, type in *. Note: do not put a single quote (‘) before and after the

asterisk (*) in this step.

[4]

[Column Filter

= ] [HEHdFiCkS [18063] = l Column : [GEOID

3@ @ Search H ¥ Reset

4. Select the binoculars search button.
[4] |
| Column Filter % | | Hendricks [18063] + | Column s | GEOID E (|| #®search |[) ©Reset
e —

You are now viewing only ungeocoded records in the Census Address List.

5. Select arecord from the Census Address List and select the Edit, Out of Jurisdiction, Non-

Residential, or Delete button.

Census Address List

[ Add ] [ Import ] [Deselect Al Feamres]
SortBy: | GECID (default) )
MAFID Action CiR cou Tract Block
316011501 13 063

316012082 13
316011504 13

063
063

GEOID *

T - I S
18 063 *

GQ

= Move Selection to top @ E]

I ——
C[ Edit ]:D Copy ][Dut of Jurisdiction l [ MNon-Residential ][ Delete l
House # Street Name AptfUnit # ZIP GO Name Facility M
frT D 46163

46163

sl - e

46163
45163

12
13
14 | 316011503
15
16
4

[ [

[+]

[ column Fitter % | [Hendricks 150631 % | column: |@=0m

L1

Viewing 3127 of 66871  Clear Edits Save Edits

14
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6. If the Edit button is selected, the Address Update window will open. Select the Add Map Spot

button.

Address Update

=]

* Indicates required field

e S e B b Ak
NS 15 @ Laroup Luarters AQdress

STCOU : 18063

Ak

Tract: * [|

Blodk : *

House Number @ * —

Street Name @ * E] tmme e
Apartment,Unit # : E] Tl
Zip Code : 46168
Location Description :

Moncity-5tyle Address :

Mancity-Style Zip Code :

Longitude : Latitude :

I Address Use: | M - Mailing % | City-Style s | ¥ -

CTED T |

CK l [ Cancel

l

7. Place amap spot on the map in the block where the address is located. If you know the exact
location of the building, place the map spot on that building location. If you do not know the
exact building location, but know the building is locatedin the block, place the map spot near

the center of the block.

JIZT P O3

2110.00
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8. Click OK to save the address. The address will disappear from the current Census Address List
view because it now has a GEOID.

Address Update =
* Indicates required field
This is @ Group Quarters Address
STCOU 18063 =
Tract: * 2110.00
Blodk : * 3007
House Mumber : = o
Street Mame @ = E] ST
Apartment/Unit = : E] S—
Zip Code ; 46168
Lacation Description
Moncity-Style Address ;
Moncity-Style Zip Code :
Address Use: City-Style : | - Yes =
Longitude : | -35.4986356393 Latitude : | 39,6666069312
[ Add Map Spot ] [Clear Map Spotl [ CK l D- Cancel

9. Save your edits.

**Important**

Before creating your Export for Submission, please save, then exit QGIS, re-open your project, then
Export for Submission.
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3. Procedures for Displaying Addresses in GUPS with Differing State or County
FIPS codes

If your county boundary has changedsince 2010, some addresses in areas where county boundary
changes occurred may not display correctlyin GUPS. For example, if your working county added area
from an adjacent county since 2010, and this area contained addresses, those addresses may display
map spots, but will not automaticallydisplay in the Census Address List window for editing. The
following procedures provide instructions for finding and displaying those addresses.

In order to display addresses with differing state or county codes in GUPS, you will be required to
edit the data you already have via the attribute table.

To determine if you have addresses with differing state or county codes, click the ‘Select’ dropdown
menu in the bottom left corner of the Census Address List, and choose Show All Features.

g

4

Select Georgetown [45043] =
: Show All Features
 Show Selected Features ddress List
N Column Filter

Gl Block Filter efile complete

In the bottom right corner of the Census Address List, you will be able to see how many addresses
arein the table view and how many totaladdresses arein your address list (e.g., Viewing 39159 of
39529).

Viewing 39159 of 39529 | Clear Edits Save Edits

If the two numbers do not match, you have addresses in areas where boundary corrections have
moved a neighboring state or county into your jurisdiction. You must use the instructions in the
following section in order to view them in the address list window.

Preparing Address List Data for Display in Census Address List

Use the instructionsin the followingsection sothat you can display the address records with
differentstate or county codes in the Census Address List.

1. Open the GUPS project for your county.

2. Select the “Show/Hide Legend” button from the toolbar to open the Table of Contents pane on
the left of the screen.

kk kQEERSERLUE PEE @
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3. Right-clickon the Census Address List layer (luca20_<EntitylD>_censusaddr) and select Open
Attribute Table.
v @ 2010_Census_Tract luca20 Cr .
+-¥| [ 2010_Census_Block | ® nNewH| A Zoom to Layer
b4 @ LUCA_Census_Block | o Modifie . .
| 3] changes . Show in overview
+ o] [ faces x Delets
=[] (1] State_Level & LUnmod -2 Remove
= Point_Landmarks s i
+| O Un-edited Original Point Landmark B New G Dl.lphl:ﬂtE
| W FPoint Landmark Flagged for Deletion | O Changf R
| ® MNew Point Landmark ] x Delete Set LE'_l,fEF Scale 1"'r|5|hllltf
| @ Point Landmark Attributes Changed ! Set Laver CRS
¥| ® luca20_C018063 countlist ® LUnmod ¥
= v luca20_C018063_changes_useraddr J Area_La et prCI_i ect CRS from LE'_',"EF
| M Al User Addresses ] 1
~ M\ NotMoved to Census Address List ncorpors S.t_b,r|e5 3
L\ —Gelocte Consolid
TR —— nor_Civil_Div Open Attribute Table
hd T PR |
¥ 0 Modified HU Map Spat jbal_Layers Save A
| M Deleted HU Map Spot ater_Feature BUE R
: : ﬁ;:";g'ad (Bxisting) HU MapSpot hunty Save As Layer Definition File...
¥/ O Changed GO dress_Range Filter...
| X Deleted GQ Lature_MNames
+| ® Unmodified (Existing) GQ Show Feature Count
4o D Area_Landmarks
4 Incorporated_Place
Consolidated_City GUPS LE}‘EF 2
+- [« [ Minor_Civil_Division
b @ Tribal_Layers Praperties
+ o |_|jﬂ Water_Features
[+ (1] County Move to Top-level
v @ Address_Ranges
+ [« [1] Feature_Names Rename

4. Click on the fifth column from the left, COUNTYFP, to sort the column.

MAFID A ACTION ENTITY STATEFP TRACT BLOCK
0 140106732 C045043 5 e 5201.00 1000
1 140120885 CO45043 45 043 5201.00 1001
2 140145554 CO45043 45 043 5201.00 1001
3 140120897 C045043 45 043 9201.00 1002
4 140120884 C045043 45 043 59201.00 1002
5 140120886 CO45043 45 043 5201.00 1002

5. Scroll throughthe list to find and select any records where COUNTYFP code does not matchthe
FIPS code of your working county. (The 3-digit FIPS code of your working county can be found
by looking at the Census Address List window. The bottom left corner of the Census Address List
window displays the name and ID of the working county. The final 3 digits of the ID are the FIPS
code for your working county. In this example, ‘043’.)

39105 | 190137888 35 043 §I08.00 | 3313
L] |

[Select = ] Georgetown [45043] ¥ ]

Census Address List | User Address List |

18



2020 Census LUCA Frequently Asked Questions
May 7,2018

The incorrect COUTYFP records will be found at the top and bottom of the list. Do notinclude
blank COUNTYFP in your selection. To select address records, click on the row number on the
left margin of the table window.

(. Attribute table - luca

/B s 28 PPo EEE
MAFID ACTION ENTITY STATEFP COUNTYFP ™ TRACT BLOCK

PPN | 151456715 C045043

39150 | 191408245 C0O45043 45 051 0513.02 2031
39151 | 191408246 C0O45043 45 051 0513.02 2031
39152 | 191408247 CO45043 45 051 0513.02 2031
39153 | 191458678 C0O45043 45 051 0513.02 2031
29164 |C20322382 a5 051 0513.02 2033
39165 | 140120478 C045043 a5 051 0513.02 2050

201 140120477 C045043 45 051 Q513,02 2080

Hold down the Shift key while clicking to select several rows at once, hold down the Ctrl key to
add single rows to the selection piecemeal.

6. After selecting all affected addresses, click the Field Calculator button at the top of the Attribute
Table. This opens the Field Calculator window.

191458715 0513.02

151408245 0513.02
191408246 0513.02
191408247 0513.02
191453578 0513.02

£ ———————— N |

+| Only update 9 selected features
| Create a new field Update existing field

Create virtual field

Output field name l ]
MAFID B
W Output field type [Whole number (integer) - ] I
Qutput field width Predision ED !
| Expression | Function Editor |
Expression Functions
Il
E]E]E]@ Search l gperators
roup

t|- Operators -
+- Conditionals

E This group contains
- Fields and V...

H

[

operators e.g +-*

7 v H- Math |
H- Conversions | il
Qutput preview:
| i
fl @ ‘fou are editing information on this layer but the layer is currently not in edit
mode. If you dick Ok, edit mode wil automatically be turned on.

! @ | [Xore [ B | '

ES———
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7. Inthe Field Calculator window, check the boxes nextto “Only update # selected features” and

“Update Existing Field.”

./, Field calculator - ——

Il ==

+| Only update 9 selected features

Create virtual field
Output field name
Cutput field type | Whole number (integer) =

Cutput field width Predision .

|

vy Update existing field

MAFID s

8. Click the ‘MAFID’ drop-down menu, and select COUNTYFP.

=

/* Field calculator - — —
MAFID T
+ Only update 9 selected features ACTION
Create a new field ~ | ENTITY
il fisd STATEFP
Create virtual fiel " counTvp
Output field name TRACT
Qutput field type | Whole number (int=ger) S BLOCK U
GEOQID
Qutput field width Predision GQ FLAG I
Expression | Function Editor | HOUSENUM
Expression Functions URBANIZ
CONDONAME
E]E]E]@ Search AREAL
AREAD i

9. Inthe ‘Expression’ text box, type in the 3-digit FIPS code for your working county. Be sure to
include a single quote (‘) before and after the number. In this example, the 3-digit FIPS code is

‘043",

/" Field calculator —

L2 e

+ Only update 9 selected features

Create a new field

Create virtual field
Output field name

Output field type | Whole number (integer) S

Output field width Predsion .
Expression Function Editor

Expression Functions
E]E]E]@ Search
ross +- Operators
+ Conditionals
+- Fields and V..
) ||
+- Conversions
TR a2

¥

You are editing information on this layer but the layer iz currently notin edit
mode. If you dick Ok, edit mode will automatically be turned on.

Update existing field

4

COUNTYFP

Operators
Group

This group contains
operators e.g+-*

00»( [ X concel ” :iHelp l
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10. Click the OK button at the bottom of the window. This will update the COUNTYFP field for all
selected records. The Field Calculator window will close automatically.

E]E]E]@ Opel'atm's

Grou
A I| [+ Operators ? U
- Conditionals E This group contains fl

Fields and V.. operators e.g+-*
L ) | M

[#- Conversions
QOutput preview: 043

£ You are editing information on this layer but the layer is currently not in edit
mode. If you dick Ok, edit mode will automatically be turned on.

MAFID ACTION ENTITY STATEFP COUNTYFP

JoooToanr oumaArnan ar

ord

MAFID ACTION ENTITY STATEFP COUNTYFP

ERErTTErEYS ACoan arc Cd

13. Click the yellow pencilicon in the upper left corner of the Attribute Table to complete editing
session.

Attnbute table - luca2l

B[ @fﬁﬁ;ur;é@

MAFID ACTION ENTITY STATEFP COUNTYFP

T T TR T S Arm AT Ar

ol

14. Close the AttributesTable by clicking the red Xin the upper right corner of the window.
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4. Puerto Rico Addresses Require “Use” Field for Validation

In order for edited addresses in Puerto Rico to pass GUPS validation, a “Use Type” must be applied to
each edited address. The “Use” field indicates whether an address is used for M - Mailing, L - Location,
or B - Both. Edited addresses without the “Use” field populated will generate anerror and display in the
“Address Error List” window after selecting the “Save” button. To avoid this error, edit addresses via the
“Edit” button and “Address Update” window.

If you do encounter this error, choose the address from the “Address Error List,” select fix, and select
OK, when the Address Update window opens. This automatically designates the address as “M -
Mailing” address, and allows a validation pass.

The following scenario outlines a typical situation where the error will present itself, and how to correct
it.

1. User edits an address via in-line editing, and does not edit the “Use” field.

Census Address List €
Add Import Deselect All Features % ad Move Selection to top | £ 7
SortBy: | GEOID {default) H Edit Copy Out of Jurisdiction || Mon-Residential Delete
Area 2 Street Name KM{HM Complex DescriptorIdentifier =
9361 ch 4
9359
Cll Pefiuelas l

9360 I 20

2. The bolded field shows the address record has been edited.

Census Address List 3]

Deselect All Features mﬁ‘ ™ Move Selection to top | £ 7

Add Import

Sort By: | GEOID (default)

Area 2
9361
9359
9350

- +
- Edit

Street Name
cl 4

opy Qut of Jurisdiction | | Nen-Residential

KM/HM Complex Descriptor Identifier

I Cll Pefivelas

cr4

3. The user selects the Save Edits button.

Area 2

9361
9359
9360
9356
9352
9351
9353
a3cs
4

Street Name
cll 4
Cll Peiivelas
cli 4
cli 4
cl 3
cl 3
cl 3
cll 3

Select B

Penuelas [72111] =

KM/HM Complex Descriptor {Identifier

2.0

20

-

L3

Viewing 10119 of 10119 | Clear Edits I Save Edits I
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4. The Census Address Error List window appears.

g Eensus dress Error List E@u

Failed Addresses : 1

|| MAFID  Action ST COU Tract Block GEQID GO House
] : 72 111 7308.00 1204 721117308001204 15

[4] [ [}

5. Select address from the Census Address Error List window, and select the Fix button

g !ensus dress Error List E@g

Failed Addresses : 1

1 MAFID  Action ST COU Tract Block GEOID GQ House
| NN e
[4] | [+]

| s ) s |[ sea |

6. The Address Update window opens.

In the Address Update window, notice thereis no detail at the top of the window describing the
error. Select the OK button.

Address Update

* Indicates required field

This is @ Group Quarters Address

STCOU : 72111

Ak

Tract: * 730800

Address Use: City-Style : | -Yes

Longitude : -66.7005589 Latitude : 17.9796890

L3

Modify Map Spot] [Clear Map Spot] [ oK ][ Cancel
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7. The Address Update window closes, the address record is removed from the Census Address
Error List, and the Census Address List is saved.

Census Address List 3]
[ add ] [ Import ] [Deselect All Features ] = Move Selection to top 3 v
Sort By: [GEOID {default) S ] Edit Copy Out of Jurisdiction || Mon-Residential Delete

Area 2 Street Name KMHM Complex Descriptor Identifier
9361 clia
9350 :Cll Pefivelas |
9360 4 V]
9356 cll 4
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5. Adding and Editing City-style Addresses without a Street Name

The Census has provided Puerto Rico partners city-style addresses that do not contain Street Names. In
order to edit these addresses, or add new addresses that do not contain a Street Name, please follow

the steps below for marking the address as a Non City-style address.

Editing a Census Provided City-style Address without a Street Name

1. Find the address you would like to edit. Select an address record from the Census Address List

with City-Style = ‘Y’ and Street Name is blank.

Census Address List

SortBy: [Gsmn (default) B ]

[ Add ][ Import ] IDESE\EHAHFEEMES] : Move Selection to top @@

B

[ Edit ” Copy ][nutof]umsdicﬁon][Nun-Rasmannalll Delete ]

Street Name KMMHM  ‘omplex Descriptor/Identifie.  Apt/Unit = i
5158 |Pso Cielo Mar

3QName| Facllty Name | _ocation Description. Noncity-Style Address Noncity-Style ZIP | MapSpotID | Use  Latitude | Longitude | City-5t{+]
00624 0016 17.9925208 -66.7110310 ¥
5157 6;

5156 0019 17.9929543 -66,7093790 ¥

5153 | Pso Cielo Mar 00624 0018 17.9327460 66.7103148 Y

(el I D]
[sele:t 5 l [Penua\as [72111] % ]

Viewing 10119 of 10119 Clear Edits Save Edits

2. Select the Copy button.

Census Address List

Sort By: IGED[D {default) > l [

[ add |[ mmpot | [Deselect Al Features| = Move Selection to top E]E]

2=

Viewing 10119 of 10119 Clear Edits

Edit l Copy lDut uf]unsdldmnHNun-REs\dEnha\H Delete ]
Street Name KMHM omplex Descriptor Identfie  AptfUnit= 7P 3 MName Faciity Name _ocation Description Noncity-Style Address  Noncity-Style P MapSpotID Uss  Latitude  longitude  City-5t=]
Sisa |Peo Cielo Mar 00624 015 17.9525205 | -66.7110310 ¥
Sis6 | Pso Clelo Mar 00624 0015 17.9529543 | -66. 7099790 ¥
si68  Pso Cielo Mar 0624 018 17.9927460 | 66.7103149 ¥
Kl [ I D]
[select % | [Penuglas [22111] % |

Save Edits

3. Inthe Copy window, entera ‘1’ and select OK. This createsan exact duplicate of the address
you want to edit.

B Dialog |9 [ |

-
0Ok l xCancel l

4. Select the newly created address record and select the Edit button. The new record will have an

‘A’ Action and be bolded. It may be easier to find by sorting by the Action column.

2®

Census Address List
[ add  |[ mport | [Deselect Al Features| : Move Selection to top @ E]
Sort By: IGED[D (default) :] Out of Jurisdiction || Non-Residential
MAFID  Acton ~ ST cou Tract Block GEOD 6Q House # Urbanizacion Residence or Condominium Name | Area1 | Area 2 Street Name
6433 |30340371 |C 72 11 7308.00 1204 7217308001204 = — R
6453 | 283734388 72 111 7308.00 1232 7217308001232 - - -
5454 | 283734385 72 m 730800 1232 7217308001232 - o s
Kl I [+)
[select 2 | [Penuclas (72111 3 | Viewing 10120 of 10120

5. Inthe Address Update window, edit any fields that need to be changed. (This example edited

the House Number and Urbanizacion fields.) Make sure to select ‘N - No’ in the City-Style field.
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Address Update =]

= Indicates required field

This is a Group Quarters Address

STCOU : 72111 s
Tract: 730800

Block : 1193

House Mumber : 1010

Urbanizacion: VISTA BAHTA N

Residence or Condominium Name:

Noncity-Style Zip Code :
Address Use: [M - Mailing
Longitude : | -66.7110299 Latitude : | 17.9310469

6. Select OK to save the address.

Address Lse: | M - Maiing % CityStyle: [N-No =

Longitude : | -66.7110295 Latitude : | 17.9510465

Modify Map Spot | | Clear Map Spat ( oK s Cancel

7. Inthe Census Address List, select the original address you copied. (It will have a bolded ‘C’
Action.)

Census Address List E3]
[ add || mpot | [Deselect Al Features| Move Sclection to top @@
Sort By: | GEOID (defaul) o [ Eit || copy |[outof wurisdiction | [NonResidential || Delete |

MAFID  Acton A | ST cou Tract Block GEO 6 House # Urbanizacion Residence or Condominium Name | Area 1 | Area 2 Street Name
5433 303403781 C 72 111 7308.00 1204 7217308001204 - - S
10115 A00000001 A 2 1 7308.00 1193 72111730800... 1010 VISTA BAHIAN
10118 | 314749611 72 11 ¥ - e -
il | [+]

[sE\ect + l [Penuelas [72111] | % ] Viewing 10120 of 10120 | Clear Edits Save Edits

8. Once highlighted, select the Delete button.

(EES]

= Move Selection to top E] E]

Edit ] [ Copy ] [ Cut of Jurisdiction ] [ Mon-Residential l Delete ]

Ence or Condominium Name =~ Area 1 Area 2 Street Name
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9. Select ‘OK’ in the pop up window.

10.

B Address Update . =)

You are about to delete a record. You will not be able to undo these changes. Do
! % youwant to continue?
 ——

(T DX

Click the Save Edits button to save your edits.

Edit Copy Out of Jurisdiction || Non-Residential Delete
Residence or Condominium Mame =~ Area 1 = Area 2 Street Name

Cll Pefiuelas

Pso Caribe

[+]

Viewing 10120 0f 10120 | ClearEdits || Savedits |

Adding an Address without a Street Name

1.

In the Census Address List window, select the Add button.

Census Address List
Add Import ] [ Deselect All Features ]
e
SortBy: | GEOID (default) =
MAFID Action  # 5T cou Tract
10109 | 283731620 72 111 7308.00 117
10108 | 283731619 72 111 7308.00 117
aninz | 233731R18 v 111 730R8.00 113

In the Address Update window, add in all information for the address you want to add; include a

map spot if the location of the address is known.

Address Update

fesl

*Indicates required field

This is @ Group Quarters Address

STCOU : 72111 5
Tract : 7308.00

Block : 1185

House Number : 101

Urbanizadion: Vista Bahia

Residence or Condominium Name:

Select ‘N- No’ in the City-Style field.

Moncity-Style Address :

Moncity-Style Zip Code

Address Use: | M - Mailing S m.
Longitude : -66. 037 Latitude : 179879729508
Add Map Spot ] [Clear Map Spot] [ OK ] [ Cancel

]
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4. Select OK to save your address.

Moncity-Style Address :
Moncity-Style Zip Code :

Address Use: | M - Mailing % | City-Style :

Longitude -66. 03715 Latitude : 17.9879729508

e —
[rsavep e (o] (o _]) e |
e —

If you do not follow the above steps and attempt to edit or add a city-style address without a Street
Name, you will receive the following error message in the Address Update window:

Address Update =]

* Indicates required field

Choose a valid City-Style Address Flag

For a City-Style address you must have a House Mumber, Street Name, ZIF
or House Number, Street Name, GEQID or House Number, Urbanizadon, ZIP
or House Number, Urbanzacion, GEOID

This is a Group Quarters Address

STCall: 72111 N

Although the message indicates you are able to provide anaddress without a Street Name, this is not
the case. The error message is incorrect.
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